3/25/2026 FAQs:
From Job Code to Job Profile: What’s Changing and Why

Q: Will the date of “last change” occur when UFHR updates the family, group or profile?
The date of “last change” on each job profile will be the last date updated by UFHR.

Q: When searching, can you just type in the title “Human Resource Generalist II”?
Yes. You can also use part of the word in your search.

Q: Will OPS positions have a generic number moving forward?
All positions will have a position number in Workday, including OPS.

Q: Will it be possible to see a high-level view of career progression from a job family?
Yes, within a job family, you can see a high-level progression by role levels, especially if Workday Job Leveling is used to consolidate roles. Across different job families, no, Workday does not provide a single high-level cross-family progression view.

Q: Will we have access to salary grade compensation bands?
You will have access to the salary structure, and as long as they are updated, they will automatically pull into the job profile.

Q: Will we be able to see the security roles associated with the job profile somewhere on the same screen?
No, security roles are not tied to a job profile. They won’t appear on the job profile screen. They’re assigned to workers (or role assignments), not to the job profile itself.

Q: If you need to print a copy of the job description, can you?
Yes.

Q: Will employees be able to see their specific job description?
Yes, but it is still to be determined where we keep this information.

Q: If there are OPS position numbers and the OPS leave, do we reuse their number?
Position numbers are reusable, but this would depend on the organization.

Q: Are we going to be stricter in enforcing email signatures?
That will be a policy decision that is still under discussion.

Q: Will we only use the term “job description” going forward versus “position descriptions”?
No, “job description” refers to the general duties in the job profile, while “position description” captures the role-specific details for an individual position (e.g., percentages, specific responsibilities).

Q: Is supervision tied to a specific position number for both the supervising role and the position being supervised?
Yes, supervision is associated with the workers in their positions, and each worker (including the supervisor) has a unique position number. The supervisor’s position is distinct from each subordinate’s position number.

Q: Can you put into context when the demo from today would be used?
Today’s demo would be used when you’re creating or updating an employee’s position in Workday. It also showed how Workday groups jobs (e.g., by job family/profile) to align things like compensation and benefits.

Q: Will we still be able to review an employee’s history?
Yes, you’ll still be able to review employee history in Workday, though only limited history will be converted from PeopleSoft. Full PeopleSoft history will remain available in the enterprise data warehouse (EDW) via reporting tools.

Q: In future state, will we need to authenticate to access information that is currently public?
You will still need to log in to access information that you need to log in to see today.

Q: Will there be a FLSA exempt salary minimum reflected within the system along with the UF salary grade minimum?
If you are requesting a compensation change or bringing on a new employee, you would be required to put in the minimum of what the salary grade is. If anything goes below this UF minimum, either the FLSA or some other minimums, then there is an alert system.

Q: What is the difference between employee pay and compensation?
Pay is specific to payroll, such as transactions and where you would access paychecks. Compensation provides a historical view.

Q: How will the existing job data function be handled in Workday?
In Workday, the “job data” function is reflected as an employee’s historical job changes, and most of it can be reviewed on the employee profile, particularly through the compensation and related history sections.

Q: Will we have the history of position numbers?
Yes, you can see history as long as the history has occurred within Workday. PeopleSoft history will be stored in the EDW.

