
Administering Named Professorships FAQs

Q: Is this module/practice used to establish grants as well?
Yes, Workday will be used for all grants.
 
Q: Is this process the same for grant establishment?
This is specific to the gift worktag.
 
Q: Since Workday launches in summer 2027, how should I account for an award a professor has, but has not completely spent yet? For example, the professor received $5,000 but still has $3,000 left to spend.
We will continue working with campus to maintain a list of all current appointees for conversion into Workday at go-live. Some areas may need to make corrections after we are in Workday, but we are doing our best to maintain information to limit errors.
 
Q: Would assigning a professorship go through an approval process?
We do not have it set up to go through an approval. Individuals with appropriate security access can run reports and/or build dashboards to see the appointees in their area.
 
Q: Will historical documentation be available or is that something the departments will need to put into the system?
Unfortunately, because historical information has been managed at the college/unit level, we will need everyone to go in to update documentation. There will be an opportunity for this to happen after go-live.
 
Q: Will there be a document that contains the description of each title?
There is a freeform box where we will take that language and put it directly into the gift. This box is where you can add those additional details.
 
Q: Will the college HR representative receive a notification when a new named professorship is created?
If you have the appropriate security role, there are recurring reports you can set up to run this, but we are trying to minimize the notifications that you receive, so this is one that we haven't set up for people to automatically receive.
 
Q: There’s no approver?
No, there is not an approver in the process on the HR side to put the appointment in the system.  Most of the time, the colleges have already gone through an internal review/approval process to issue the letter to the appointee, so we didn't add additional approval steps into the system.
 
Q: Does this also apply to administrative titles added, such as Professor and Director of Training? What about when there is an administrative supplement for these additional duties?
For academic appointments, there will be a professor as the primary academic appointment, with the secondary appointment being the administrative element. Then there is another compensation piece that is added through Workday. You can have multiple secondary appointments for all reasons you would need one. 
 
Q: If the faculty is holding the professorship, do the balances associated with the fund show up on their welcome screen?
Being able to see this information is contingent on security roles on the gift.
 
Q: What is the security role that allows one to enter these professorship appointments?
Many security roles can fulfill this – the academic faculty partner and the academic faculty analysis can do this, for example.

